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Bahçeşehir University

Training Report

Weekly Schedules

1st Week

	Date
	Tasks Accomplished

	../../..
	<Briefly explain what is done on this day in 1-2 sentences in these fields. Details MUST be written in the Daily Activities format as seen below.>

	../../..
	

	../../..
	

	../../..
	

	../../..
	

	                                                                                                                    Executive Officer

                                                                                          


2nd Week

	Date
	Tasks Accomplished

	../../..
	

	../../..
	

	../../..
	

	../../..
	

	../../..
	

	                                                                                                                  Executive Officer
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Bahçeşehir University

Training Report

Weekly Schedules

3rd Week

	Date
	Tasks Accomplished

	../../..
	

	../../..
	

	../../..
	

	../../..
	

	../../..
	

	                                                                                                                    Executive Officer

                                                                                          


4th Week

	Date
	Tasks Accomplished

	../../..
	

	../../..
	

	../../..
	

	../../..
	

	../../..
	

	                                                                                                                  Executive Officer
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Bahçeşehir University

Training Report

Weekly Schedules

5th Week

	Date
	Tasks Accomplished

	../../..
	

	../../..
	

	../../..
	

	../../..
	

	../../..
	

	                                                                                                                    Executive Officer

                                                                                          


6thWeek

	Date
	Tasks Accomplished

	../../..
	

	../../..
	

	../../..
	

	../../..
	

	../../..
	

	                                                                                                                  Executive Officer




Daily Activities

	Date

.. / .. /..
	Department



	<Fill AT LEAST one (1) such page for each day of internship>

How to write daily activity page?

· Any pages that violate any rules below will be REJECTED. Note that for graduation you need AT LEAST 30 days long internship report

· The font and font size must be Times New Roman 12 with line spacing 1.0

· Each page MUST be filled AT LEAST 3/4 of the page.

· You can use images, tables in addition to text.

· All images and tables must have captions and must be referred to within the text.

· All images and tables MUST be readable in %100 page size. 

· You can use code pieces in the report however make sure that the company allows this (It might be company’s private information).

· Usage of references are accepted but not necessary.

· National and Religious holidays and sick leaves do NOT count as internships. If you got sick during the internship talk with your company responsible and extend your internship accordingly.

· Give technical details in your report. You can give detailed explanations as much as you want. If you fail to do something, also refer to your failures and elaborate on them. Note that failure is a natural part of the learning process.

· You can write down non-technical comments such as “Today I got my laptop…”, “Today we celebrate my teammate’s birthday…”, “This is my last day …” but still you need technical parts in that day’s report. If one day’s report only mentions such non-technical issues that page is not accepted.

· If you participate to a company training, write down the details explained in the training program. DO NOT put presentation room photos.

	Inspected by
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